
Windows 10 Hints and Tips 

Search 

My best hint to you with Windows 10 or any new operating system is to let natural language guide you. 

Rather than hunt for minutes for some arcane setting, search for it instead! The fastest method is to press the 

Windows key on your keyboard; it then opens the Start menu and you can immediately type in your query. For 

instance, to launch Microsoft Word, I press the Windows key and type the word word. That brings up the 

search results, the top result of which is the program Microsoft Word 2013. I then need only hit the Enter key 

to launch it. That’s it – I can do all that without my hands leaving the keyboard. But you can also click in the 

Cortana search bar in the Taskbar to search. 

Web Browser 

Windows 10 includes a new browser that is stripped down and more secure; however, it does not work for all 

district applications. Here’s how to change it: 

1. Press the Windows key and type the word default. Select Default Programs when the search option 

pops up. 

2. Then scroll down to Web browser and click on Microsoft Edge: 

 
Switch to Google Chrome or Internet Explorer. You’ll want Internet Explorer if you use legacy plug-ins 

like Java for Financials or physics simulations. 

PDF Viewer 

By default, Windows 10 makes Microsoft Edge your default PDF viewer. That’s fine except for the fact that it 

doesn’t work for filling out forms and other essential functions. 

1. To change this, go to Start and type default again to bring up your Default Programs settings.  

2. Then scroll all the way down until you see Set defaults by app. Select Adobe Acrobat Reader DC 

from the options on the left of the resulting dialog box, then click on Set this program as default to 

give it all of its default functions: 

 

 

Pin Programs to Start or Taskbar 

All your installed programs are available via the Start menu, but scrolling down to view the alphabetical list can 

be tedious. But you can pin those fre quently used programs to the Start menu or to the bottom of the screen 

(Taskbar). 

1. To pin any program to the Start menu, right-click on the application and select Pin to Start. You can 

move those pinned icons around and create your own groups of icons. 

 
2. To pin to the taskbar, right-click on any application shortcut listed in the Start menu and select More > 

Pin to taskbar. 


