
July 2022 

IEP GOALS TAB 

At the top of the goals tab, you will need to enter Progress Report Frequency.  All you need to do is copy/paste the statement that appears 

above the textbox into the textbox. 

 

 

Entering goals can be done in two different input methods.  You have the option of typing in your own goal, or you have the option 

to choose a goal from the goal library. 

To Input your own goal: 

1. Using the drop down menu, select the 

appropriate Category for the goal.   

2. Enter the goal components 

(*timeframe, condition, behavior, 

criterion, and measurement) 

3. Click on “Add New Goal”. 

 

 

 

 

To add a Goal from the library: 
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1.  Click on “Add” on the Goals line above the Grid . 

 

 
 

 

2. To view goals, select a category and click on “Find”. 

 

 

 

3. After clicking on Find, the 

search criteria will produce a list 

of goals.  To select a goal, click 

the line of the goal twice, or 

click the line once and select 

“Assign”.  Below I have selected 

row 2, and as you can tell it 

highlights the row.  Once I 

assign the goal, a confirmation 

will appear that the goal has 

been added.  When the 

message appears, click OK. 

 

4. Search/add another goal, or 

click on the Close button 
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5. Now that the goal has been added to the Goal grid, review the goal for accuracy.  Edit the goal to include individualized 

timeframe, condition, behavior, and measurement. 

 
6. Select the appropriate service provider for each goal from the drop down list.  

 

7.  Include baseline data for each goal. Indicate the student’s current level of performance related to each goal, and whether 

the goal applies to ESY. Baseline data presented for the goal needs to be also be included in the narrative of the Present 

Levels!
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8. Highlight the goal and click on “Show Detail”. 

 
9. Once the goal expands, you can add the goal.  You can also add short term objectives/benchmarks here.  Click on the “Add” 

button to enter the description, by date, and sequence number of the short term objective. 

 
 

10.  You can collapse the goal by selecting Hide Detail, or you can just hit Save and go on to the next tab of the IEP. 


